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I am writing regarding the 2023-2024 haliday period which begins on Saturday, December 23, 2023 and runs through
Monday, lanuary 1, 2024. The University will attempt to create utility savings during this time. Some operations may
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be requested off surrounding this time L<gin on Tuesday, December 2
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service employees are required to charge their leave credits for their absence. Faii®, .-H.With-_i:‘ﬁ_ﬂ;ﬂ:@ﬂmi_ﬁ.i:fa: i .ﬂf_itlﬂ
and graduatEIrelaching assistants are not required to charge leave credits during the holiday period as 08 =oa '8 :
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Staff members wishing to work should consult with their supervisors. For those unable to work in their assigned sork
area, the supervisor should contact Sara DeClemente-Hammoud in Human Resources at the e-mail address beibw.,
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Please contact Cheryl Robinson at e e-mail address helow by chose of Bl [ -M!{EE :

Aethout pay fagghis time period.
Details regarding Annual Compliance Tr-:nlnlne.lﬁ Tireleased before the holiday break.

Change in Core Office Hours for Intersession
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The University will change the core office g s PO ; NI E mﬂm
through Friday, January 12, 2024, the University will change its core office hours to 8:00 a.m. until 4:00 p.m. Classified

staff, other than the trades and custodial staff, will still need to complete their standard 7 ¥ howr workday [1/2 hour for
lunch). This schedule does r'kﬁ_{__-;_‘g_"_' &t m=mpra bRy or tudtdoia Swadr wnd 'win tonunuetd rontw tneir sgecine work
schedules. 2
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if you hauﬁ{uueﬂmns, please feel free to call one of the contacts listed below:
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